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@dit SA 230 on "Audit Documentation”, audit documentation refers to the _;éggﬂof audit A Lt ve d
Documentation | procedures performed, relevant aud@vidence obtained, and conclysions the auditor = L
Meaning@ reached, (terms such as "working papers” or "work papers" are also soNrétimes used.) \’ Q}_'*"bh N“C)
éﬁ, Objective of Audit Documentation m Eoh LldAon
a— . . . : '
= (‘(}) Asufficientand appropriate record of the basis for the auditor's report; and Aw,], E““"‘qu { [ A)
(b) Evidence that the audit was planned and performed in accordance with SAs and - iR -
applicable legal and regulatory requirements. ( )
Nature of Audit documentation/Audit documentation provides: Eva)/:l‘d(‘ A‘SS exHin
o Evidence of the auditor's basis for a conclusion about the achievement of the overall B ¥
objectives of the auditor; and ‘{ky . Nfb&’-M(N"
o Evidence that the audit was planned and performed in accordance with SAs and :\, NW“’-O‘
applicable legal and regulatory requirements. R evde g A
Purposes/Advan| Audit .documentation serves number of additional purposes, including the \A—&L\))QQU.Q NS ot N [ s@ '-fg:)_’]
tage of audit following: [~ Exampued ] o Ldeum Re. n -
documentation | i) Assistingthe engagementteam to planand perform the audit. L) , s
. ii) Assistingmembers of the engagement team responsible for supervision {o direct and
g supervise the audit work. MW\’" -&u}‘(& ‘-4* Lorresd I Th Corresd-
iii) Enabling the engagement team to be accountable for its work. '&‘ r
iv) Retainingarecord of matters of continuing significance to future audits., G"ﬁ\m\m ?rqm( gm})aq} ( F&M}d #“CK /’Sqall(o)
v) Enabling the conductof quality control reviews and inspections. L

vi) Enabling the conduct of external inspections in accordance with applicable legal, ;
regulatory or other requirements. b xepT I Lendrad Aoyl
—

Form, Content 1) The auditor shall prepare audit documentation that is sufficient to enable an
. % . s . A
and Extent of experienced auditor, having no previous connection with the audit, to understand_:_|

okt Roport £eA Tog ]

Audit ([;) The nature, timing and extent of the audit procedures performed. ~ X
Documentation | ) The results ofthe audit procedures performed and the auditevidence obtained and

j-fqn Tegt N¢) Significant matters arising during the audit and the conclusions reached thereon
1 and significant professional judgements made in reaching those conclusions.

Loho (’u&md 2) Further in documenting the nature, timing and extent of audit procedures
AN performed, the auditor shall record: l—)ﬂ ( |y @Q\g

NTE 6 F AP| (a) Theidentifyingcharacteristics of the specific items or matters tested.
J (b) Who Eerformed the audit work and the date such work was completed; and
Endennd (c) Whoreviewed theauditwork performed and the date and extent of such review.

3) The auditor shall document discussions of significant matters with management,
those charged with governance, and others, including the nature of the significant
matters discussed and when and with whom the discussions took place.

4) If the auditor identified information that is inconsistent with the auditor's final
conclusion regarding a significant matter, the auditor shall document how the auditor
addressed the inconsistency.
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yg P 0 el «» Form, content an Documentation depend ouch as

T Hem — . Thesize and complexity of the entity.

Retig C . The nature of the audit procedures to be performed.
. Theidentified risks of material misstatement.

A- . Thesignificance of the auditevidence obtained.

"'QU'L ' 5. Thenature and extent of exceptions identified.

- Lis] Bclb The need to document a conclusionmthe basis for a conclusion not .r‘;adi]y
Vpon & determinable from the documentation of the work performed or audit evidence
Conttton btained Ldon 21 end
obtained. eo”Moy,.qhocum
v W 7. Theauditmethodology and tools used. bae -
-" —

@ Examples of Audit Documentation Q__}__{" (,__‘_{)

Auditdocumentation may be recorded on pape?t-)r onelectronicor othermedia
% AuditDocumentationinclude: » _E*"_\'\L.“A

i Audit programmes.

ii. Analyses.

iii. Issuesmemoranda.

iv. Summaries of significant matters.

V. Letters of confirmation and representation.

vi.  Checklists.

vii. Correspondence (including e-mail) concerningsignificant matters.

The auditor may include copies of the entity's records (for example, significant and
specific contracts and agreements) as part of audit documentation. Audit documentation
isnotasubstitute for the entity's accounting records. ~ w .

Theauditor negdnotinclude in auditdocumentation -y ﬁ_

i. Superseded drafts of working papersand financial statements,

ii. Notesthatreflect jucomplete or preliminary thinking,

ili. Previouscopiesofdocumentscorrected for typographical or other errors,

iv. Duplicates of documents.

Timely Preparation of Audit Documentation -2 0 b
-— —

The auditor shall prepare audit documentation on a timely basis. Preparing sufficient
and appropriate audit documentation on a timely basis helps to enhance,

i. Thequality of the auditand facilitates the effective review.

ii. Evaluation of the audit evidence obtained and conclusions reached before the
auditor'sreportis finalised. )

iii. Documentation prepared after the audit work has been performed is likely to be less
accurate than documentation prepared at the time such work is performed.
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Audit file Audit file may be defined as one or more folders or other storage media, in physical or
Of‘, electronic form, containing the records that comprise the audit documentation for a
= specific engagement.

%+ Assembly ofthe final audit file m..(%'

The auditor shall assemble the audit documentation in an audit file and complete the

administrati ocess of assembling the final audit file on a timely basis zz_fgar the date of
the auditor's report. L goduke

After the assembly, the auditor shall not delete audit documentation before the end of its
retention period.» Ty

SQC 1 "Quality Control for Firms that perform Audits and Review of Historical Financial
Information, and other Assurance and related services", requires firms to establish
policies and procedures for the timely completion ofthe assembly of audit files.

An appropriate time limit within which to complete the assembly of the final audit
fileis ordinarily notmore than 60 days after the date of the auditor'sreport.

The completion of the assembly of the final audit file after the date of the auditor's report
is an administrative process that does not involve the performance of new audit
procedures or the drawing of new conclusions. Changes may, however, be made to the
audit documentation during the final assembly process, if they are administrative in

nature. N Ny 0 -_-" A 4_3”?)

Examples ofsuch changesinclude: =%
—

«% Deletingor discarding superseded documentation.
«* Sorting, collating and cross referencing working papers.
< Signingoffon completion checklists relating to the file assembly process.

#¢ Documenting audit evidence that the auditor has obtained, discussed and agreed
with the relevant members of the engagement team before the date of the auditor's

report. L ; - voVigton
P —x Loasthapsl, oot yesuwe Pevitd
SQC1requires firms to establish policies and procedures for the retention of engagement
documentation. The retention period for audit engagements ordinarily is no shorter

than seven years from the date of the auditor's report, or, if later, the date of the
group auditor'sreport.

Documentation [Judgingthe significance ofa matter requiresan objective analysis ofthe factsand
of Significant circumstances. & v A

Matters and Examples of significant mattersinclude:

Related 1. Matters thatgiverise to significantrisks.

Significant 2. Results ofaudit proceduresindicating

Professional (a) Thatthe financial statements could be materially misstated, or
Judgements (b)

A need to revise the auditor's previous assessment of the risks of material
misstatementand the auditor's responses to those risks.
. . Circumstances that cause the auditor significant difficulty in applying necessary
’f&w audit procedures.

/

. Findings that could resultin a modification to the audit opinion or the inclusion ofan
Emphasis of Matter Paragraph in the auditor's report.
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Animportant factor in determining the form, content and extent of audit documentation of significant matters s
the extent of professional judgement exercised in performing the work and evaluating the results.

Documentation of the professional judgements made, where significant, serves to explain the auditor's
conclusions and to reinforce the quality of the judgement.

Such matters are of particular interest to those responsible for reviewing audit documentation, including those
carrying out subsequent audits, when reviewing matters of continuing significance (for example, when
performing aretrospective review of accounting estimates). s y ' 0 g

)

Some examples of circumstances in which it is appropriate to prepare audit documentation relating to
the use of professional judgement include, where the matters and judgements are significant:

1. The rationale for the auditor's conclusion when a requirement provides that the auditor 'shall consider’
certain information or factors, and that consideration is significant in the context of the particular
engagement.

2. The basis for the auditor's conclusion on the reasonableness of areas of subjective judgements (for
example, the reasonableness of significantaccounting estimates).

3. The basis for the auditor's conclusions about the authenticity of a document when further investigation
(such as making appropriate use of an expert or of confirmation procedures) is undertaken in response to
conditions identified during the audit that caused the auditor to believe that the document may not be

authentic. A~ ~ Por fartner Rexitns

Completion @/The auditor may consider it helpful to preﬁare &retain as part of the audit
N \ Memorandum documentation a summary (sometimes known as a completion memorandum)
thatdescribes-

or gt . Thesignif 8 identified during the auditand
‘& Documentation A jSlﬂl cantmattersi (intl 1e urlngt eauditan
Summary 2. Howthey were addressed

weseanitoske

Rew’t wd Such asummary may facilitate, / H_d}’

E se i. effective and efficient review and inspection of the audit documentation, particularly

g.a. N et forlarg: am(:1 complex audits.f h ; . -
ii. Further, the preparation of such a summary may assist auditor's consideration of the

o of (mplfmw significant matters. . ™ BX A , Cho , TTo

iii. It may also help the auditor to consider whether there is any individual relevant SA -

objective that the auditor cannot achieve that would prevent the auditor from achieving
the overall objectives of the auditor. -

Ownership of 1. Standard on Quality Control (SQC) 1 provides that, unless otherwise specified by law
Audit orregulation, auditdocumentation is the property of the auditor.

Documentation | 2. He may at his discretion, make portions of, or extracts from, audit documentation
&Q. RQQ‘Z\’ available to clients, provided such disclosure does not undermine the validity of the
= = work performed, or, in the case of assurance engagements, the independence of the

auditor or of his personnel. Ls if ) dovi M{r &\0\:3'\ L) @UuJ
L3 Dok het Underming
LtP- Lvaelty o e W
Auditors property

d L.
O\S‘/Ownership & custody of working papers rests with auditor. Thus, itisauditor's property.

Rule of confidentiality

As per SA-200, auditor should not disclose any confidential matter relating to client to any
O 3" party unless it is permitted by client or it is his legal /professional duty to disclose the
work papers.

|
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Can he show working papers to 3" parties including other auditors?
No, otherwise it will violate rule of confidentiality as above
Client?
o< . Clientdoesn'thave anyrighttoaccess audit W.P. kept by auditor.
II. Butauditor may,athisdiscretion, show some/complete W.P.to client.
I11. Ifhe shows W.P.to clientitself, rule of confidentially does notarise atall.

In case of recurring audit, two types of files are maintained to avoid duplicity of
documentation. These are as follows:

(Only for Knowledge) Workin g paper files
——__"

\
1. Permanent audit file, Zﬁrrent audit file 5 A&A-D)‘( + d/@\r‘
- ——
Not o B ear
ML& ++ Departure fromarelevantrequirement

If, in exceptional circumstances, he departs from SA, the auditor shall document the
reasons for the departure and alternative procedures performed.

* Mattersarising after the date ofthe auditor'sreport { SA-X&Q

If, in exceptional circumstances, the auditor performs new or additional audit
procedures or draws new conclusions after the date of the auditor's report, the
auditor shall document:

a) Thecircumstances encountered;

b) The new or additional audit procedures performed, audit evidence obtained, and
conclusionsreached, and their effect on the auditor's report; and

¢) Whenand by whom the changes to auditdocumentation were made and reviewed.
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